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JAI LER

(Competitive Class)

GENERAL STATEMENT OF DUTI ES

This is responsible police work in the care and supervision of
city jail inmates and in the maintenance of jail facilities.
Enmpl oyees of this class are responsible for the security of the
jail facility, for the feeding and nmedical <care of the
prisoners, and for maintaining forns and records necessary for
the adm ssion and release of prisoners. Wrk is reviewed
t hrough reports and staff neetings and is performed under the
general supervision of the police lieutenant in charge of the
jail.

EXAMPLES OF WORK

(Exanples Ilisted below are illustrative only and are not
intended to be inclusive or exclusive.)

Mai nt ai ns prison facilities.

Makes regul ar i nspections of prison facilities and all security
precauti ons.

Adm ts and rel eases prisoners.

Conmpl etes forms and records necessary for the adm ssion and
rel ease of prisoners.

Perfornms initial inventory of property and initial search and
sanitary procedures for the adm ssion of prisoners.

Mai ntains all necessary records of inmtes such as dates of
confinenent, behavior and work records, fingerprint and
phot ograph fornmns.

Supervises daily activity of prisoners; maintains order in the
jail facility.

Perforns duties, both routine and speci alized, necessary for the
proper feeding, housing, and nedical attention of inmates.

I nstructs and supervises prison work details inside jail
facility.

Purchases supplies and equi pnment needed for the jail.

Perfornms related duties as assigned.
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QUALI FI CATI ON REQUI REMENTS
M NI MUM QUALI FI CATI ONS:

AGE: 21 - 41 years (Miust not have reached 42nd birthday).

EDUCATI ON: Graduate of accredited high school or wvalid
certificate of equivalency issued by a state department of
educati on.

L1 CENSE: A valid Louisiana driver's |license.

PHYSI CAL CONDI T1 ON: Vi si on: 20/ 70 or better, corrected to
20/ 20 with normal col or vision and depth perception. Height and
wei ght : I n proportion. Candi date must pass pre- enploynment
medi cal exam nation adm ni stered by the city physician and paid
for by the police departnent.

CHARACTER: High noral character, having no prior felony
convi ctions.

EXAM NATI ONS:

The exam nation for jailer wll include: (1) A witten
exam nation adm nistered by the Louisiana Civil Servi ce
Comm ssi on, (2) Background investigation, (3) Medi cal
exam nation by city physician, (4) Psychol ogi cal Stress

Eval uat or exam nati on.

APPLI| CATI ON PROCEDURE
An application my be obtained fromthe chief's office, Monroe
Police Departnment, either by mail or in person.

RESI DENCY REQUI REMENT:
Wthin 25 mle radius (after enploynent).

MR 08-02-77
Rev 02-12-81
08-03-93



